Town of Tiverton, Rhode Island

Employment Contract

AGREEMENT entered into this 29 day of June, 2013 by and between the Town of Tiverton,
Rhode Island; a municipal corporation hereinafter referred to as the "Employer" and John
Lincourt, hereinafter referred to as the "Employee". As used herein, the term Employer shall
refer to either the Town of Tiverton as a corporate entity, or as the immediate supervisor of the
Employee, as the context may dictate.

NOW, THEREFORE: the Town Administrator, with the approval of the Tiverton Town Council
acting in the best interest of the Employer, has agreed to enter into this employment contract
with the Employee as a salaried position, it is now agreed as follows:

1. TERM

The term of this employment extension contract shall be three (3) years, commencing on July 1
2012 and ending on June 30, 2015.

2. DUTIES

Consistent with the Tiverton Town Charter, Town Ordinances, and state and federal law, and
subject to the general supervision and pursuant to the order, advice, and direction of the Town
Administrator, the Employee shall faithfully, diligently, and the best of his/her ability, perform
those duties which are customarily performed in the position of Tiverton Town Administrator. A
position description is attached hereto.

The Employee is expected to devote his/her entire business time, energy, and skill to the duties
and responsibilities of the position, and shall not be employed by any other person, corporation,
or organization, or occupied with any self-employment during town business hours of such
employee.

Any outside employment shall require the prior written approval of the Town Administrator.
3. POLICES AND PROCEDURES

The Employee is subject to all policies and procedures duly adopted by the Town and reflected
in the Town’s personnel handbook, as may be amended from time to time.

4. SALARY

The Employee shall receive the starting salary of $56,271 in year one of this contract. Years 2
and 3 shall be negotiated at least 30 days prior to the annual anniversary date of the signing of




this employment contract, and in the absence of agreement, the year-one salary shall be
continued. There will be a potential for merit increases subject to a performance review and
funding appropriation at the FTR. The stated amount is to be paid in arrears pro rata on a
fortnightly basis. It is herein agreed and understood that in the event of termination of

employment for any reason or by either party, the aforesaid annual salary shall be prorated on
an annualized basis.

The average hours per week are expected be 40. As this is a salaried position, the actual
hours worked may be more or less, and attendance -at evening meetings is to be expected upon
the request of the Town Administrator. The Employee shall not be entitled to any overtime or
compensatory time. However, the Employer at his discretion may grant compensatory time.

For the following positions, it is specifically understood and agreed that the Employee is on call
seven days per week, twenty-four hours per day, and in partial consideration for which, the
Employee, at the discretion of the Town Administrator, may be provided with a Town vehicle
and/or cell phone.

Town Administrator

Police Chief

Fire Chief

Director of Public Works
Building and Zoning Official
Wastewater Superintendent

If Employee is required to use their personal vehicle for official business, the Employee shall be
reimbursed at the then current I.R.S. mileage rate for business use.

5. MOVING AND RELOCATION
(Draft as Needed)
6. RETIREMENT

The Employee shall participate in the Rhode Island State Employees Retirement System with
COLA C provisions effective November 1, 2006 with contributions to the plan by the Employee
pursuant to the provisions of the retirement plan (excluding Police Chief who is in a different
Pension Plan) as may be amended from time to time.

7. VACATION

The Employee shall be entitled to vacation leave per year as defined below:

Years of Service Vacation Days Earned
First 4 Years of Service 15 Days Per Year
After 4 Years of Service 18 Days Per Year
After 9 Years of Service 21 Days Per Year
After 14+ Years of Service 25 Days Per Year

Vacation time shall be awarded on the anniversary date of original hire or other agreed upon
date. Itis agreed that during the term of employment, the Employee may not carry forward




more than 10 days of vacation time per year. Additional time may be carried over with the prior
approval of the Town Administrator. Upon termination of this contract, any unused vacation
leave (including any and all carried over vacation time) shall be paid to the Employee. Should
this contract be renewed, any unused vacation leave shall carry over to the new contract.

8. SICK LEAVE/PERSONAL LEAVE

The Employee shall be entitled to fifteen (15) sick days per year. The Employer may require a
physician's certificate after three (3) consecutive days of absence from employment due to
iliness. Sick leave may be accumulated during the term of employment and shall be carried
over to any subsequent Employment Contract with the maximum number of days accumulated
limited to 120 days. There shall be no cash value to any accumulated sick leave upon
termination/separation.

The Employee shall be entitled to three (3) personal days per year, none of which may
accumulate beyond the anniversary date each year,

9. BEREAVEMENT LEAVE

The employee may be absent for five (5) work days (with full pay) in the case of death of a
spouse or child. The employee may be absent for three (3) work days (with full pay) in the case
of death of a mother, father, brother, or sister, and two (2) days for father-in-law or mother-in-
law, grandparent, aunt or uncle. Additional days may be granted at the discretion of the
Employer for any Bereavement Leave.

10. HOLIDAYS

The Employee shall be entitled to time off for the following Holidays:

New Year's Day Martin Luther King Day
President’s Day Good Friday (Half Day)
Memorial Day Independence Day
Victory Day Labor Day

Columbus Day Veteran’s Day

Thanksgiving Day and the Friday after
Christmas Day and Half a day on Christmas Eve

In the event that the State of Rhode Island eliminates Victory Day as a legally paid Holiday, the
Employees Birthday or any other day agreed upon, shall replace Victory Day as a paid day off.

11. LIABILITY INSURANCE

The Employee shall be covered by the Town of Tiverton’s Public Liability Insurance Policy and
shall be indemnified and held harmless for losses and expenses incurred or sustained by the
Employee in consequence of the proper discharge of the office and while acting in the capacity
of his employment.

12. LIFE INSURANCE

The employee shall be entitled to term life insurance coverage in the amount of $50,000 for the
term of employment.




13. HEALTH SAVINGS ACCOUNT(S)

The Employee shall be entitled to Health and Dental Insurance that mirrors the AFSCME
contract currently in place as may be amended from time to time.

In lieu of this benefit, the Employee may choose to be compensated at the rate of Three

Thousand Dollars ($3,000) per year with such compensation being disbursed in equal fortnightly
amounts.

14. CONTINUING EDUCATION/PROFESSIONAL DEVELOPMENT

The Employee shall be reimbursed up to a maximum of $1,500 dollars per year for costs
associated with continuing education as related to the position, with prior approval in writing of
the Employer. Reimbursement shall be charged against a line item in the department budget

that is funded specifically for education, as long as the Employee successfully completes the
course.

15. Expense Reimbursement

The Town recognizes that certain limited and reasdnable expenses of a non-personal,
community or job-affiliated nature may be incurred by the Employee from time-to-time, agrees to
reimburse such expenses with prior written approval of the Town Administrator and upon receipt

of duly executed expense reports, with appropriate receipts, statements or affidavits, subject to
budgetary constraints.

16. TERMINATION

Notwithstanding the term of this employment contract, termination may occur either by:

a. Mutual agreement of the parties;

b. Retirement of the Employee; In the event of retirement of the Employee, the
employee shall notify the Employer at ieast forty-five (45) days prior to the date of the
retirement or within such other time period as may be mutually agreeable to the parties.
All obligations and agreements of the parties as contained in this Agreement shall cease
as of the date of the retirement;

c. Disability of Employee (as defined and/or in compliance with State and Federal
regulations).

d. Suspension or Discharge for Cause -Employee may be suspended or discharged for
cause during the term of this agreement for one or more of the following reasons: (1)
conviction of a felony or conviction of a misdemeanor relating to the official duties of the
employee or violating the public trust, (2) repeated failure to comply with established
Employer policy (3) continuing neglect of duties, (4) insubordination.

e. The Employer may terminate Employee or suspend Employee for a designated period
of time in accordance with this section. Any such termination or suspension of Employee
during the term of this agreement shall be governed by the Town Charter; Section
1210(a).




f. Death of the Employee
17. SEVERANCE PACKAGE

In the case of termination of the Employee prior to the end of the term, Employer may negotiate
a severance package, which must be approved by the Town Council.

18. STATUS REPORT

Prior to the issuance of the Employees final paycheck, and at any time upon request of the

Employer, the Employee shall submit a written report to the Employer, which details the status
of his/her office. This shall include, but not be limited to, an assessment of operations, status of
any projects or outstanding issues, computer passwords and details of unresolved issues.

19. EXTENSION OF CONTRACT

Extension of the Employee's employment shall be considered by the Employer in the last 6
months of the Employee's employment contract. Not later than 120 days prior to the end of the
Employee's employment contract, the Employer shall notify the Employee in writing whether the
Employer elects to offer Employee a new employment contract. Failure to notify the Employee
shall result in an extension of the contract for a period of 120 days. :

20. EFFECTIVENESS AND EXECUTION

This Employment Contract will not be deemed to be executed until approved by the Tiverton

Town Council by resolution or other duly taken action, and such action is attested by the Clerk
of the Council.

IN WITNESS WHEREOF, the parties hereto have executed this Contract of Employment to be
effective as of the date first above stated.

This agreement is executed this day of 201_.

Town of Tiverton: Employee:

Town Administrator

ATTESTED, that this Contract of Employment was approved by the Town Council of the Town
of Tiverton, Rhode Island, by action duly taken on the day of
201_.

CLERK OF THE TOWN COUNCIL:

Signed:

Printed Name:

Title:

Date:




WASTEWATER COLLECTION SUPERINTENDENT
JOBDESCRIPTION
7-20-04, rev 5-22 & 26-06

General:
This position requires a person with broad based technical knowledge in the wastewater

field. The person will be expected to perform a variety of wastewater related

assignments both in the field and in the offce, Hands-on abilities are essential and the
pérson must-be capaﬁﬁ;e‘svdﬁpa;forming. moderately demanding physical work. The person
: r_epiortsio,thg;_Dire_Ctprzijf?uinc Works-and interacts closely with the Wastewater

. Management Commission;

. Edueaion v L e
.+ Associates desree in Civil Engineering, Environmental Engineering, Construction or a
related feld ' . '

Licenses:

Drivers License

Grade 3 Wastewater Operator’s license from RIDEM or equivalent license from another
state i.e. Grade SC Wastewater Operator’s license from MADEP

Wastewater Collection System Certification — Grade 2 from New England Water
Environment Association

OSHA 10-Hour Construction Safety & Health Certificate

OSHA 40-Hour HAZWOPER Certificate

Three years expgriergce in the inspection of sewer collection system installation including
but not limited to mains, laterals, manholes, meter chambers and pump stations.
Two years supervisory experience in wastewater.

Qualifications: ]

Ability to read, comprehend, and interpret engineering plans and specifications.
Ability to effectively utilize a personal computer to create lefters, forms, notices, and
spread sheets utilizing Microsoft Word and Excel Ability to navigate the internet i
obtain technical information and to complete appropriate forms.

Ability to read water and sewer meters, .

Ability to work effectively and communicate on a day to day basis with the public,
SUPervisors, support personnel, engineers, and contractors. '
Working knowledge of pump stations and their operations.

Working knowledge of sewer main inspection equipment (cameras) end the associated
system cleaning, repairs, and problem rectification, which result from the inspections,
Working knowledsge of industrial flows/pretreatment programs and the ability to
tmplement a pretreatment program.

- Working knowledge of confined Space entry regulations and procedures.

Working knowledge of utility system customer invoicing.




Working knowledge of individua] sewage disposal systems (ISDS) design, operation,
maintenance, and latest technology.

Willingness to undertake nevy responsibilities and assignments for system development
and expansion.

Typical Duties and Responsibilities:

Review and comment on plans and specifications.

Participate with other Town departments in the review and permitting of commercial and
residential site plans,

Inspect work in progress for conformance to plans and specifications.

Read and record meters-for invoicing. -

Periodic inspection of pemp stations, manholes, meters, collection system, and other
Sewer system facilities.

- Perform routine minorimaintenanss,

Order parts and services, ‘ ‘

Identify sewer system maimtenance and improvements, which must be performed by
outside contractors. ' '

Respond to emergency situations. .

Troubleshoot sewer system problems.

Investigate public complaints relative to sewer systems.

Schedule system work with outside contractors.

Write reports relative to inspections, system defici encies, system needs, and other
aciivities, '

Submit monthly activity reports

Record keeping as it pertains to any wastewater activity.

Record ISDS problems by type and location, monitor ISDS operations, and other duties
as required in operating the Town’s On-Site Wastewater Management Program.
Develop and monitor the ‘wastewater system operating budget.

Recommend items for inclusion in the capital budget.




